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House Party Instructions for Host/Hostess

I.       Invitations should go out ten days before the event; Envision Spokane can assist with composing the invitation. Gatherings should be ten to fifteen people, but no more than twenty.

II.      These gatherings are informal, but should include snacks and something to drink –they’re being styled as “happy hour” type of gatherings so having beer and/or wine on hand is helpful. If you need Envision Spokane to purchase that for you, let us know.

III.      A sign-up sheet for the meeting should be passed around prior to the start of the meeting. Envision Spokane will provide you with the sign-up sheet, which should include name, mailing address, e-mail, and telephone number.

IV.      Gatherings should start right after work – either 5:00 p.m. or 5:30 p.m. and shouldn’t go past 7:00 p.m.

V.      Envision Spokane will provide an individual who will attend and speak at the event.

VI.       As the host/hostess, you’ll be responsible for opening the meeting and for making the pitch at the end. We’ll provide you with the most important points that need to be made during that time.

VII. As part of being a host/hostess, we’re asking that you pledge support for the initiative, no matter what form it eventually takes. That pledge is $100 to the campaign plus five hours of support. The pledge can be made at any time during the course of the next year; but it’s important for people coming to the gathering to understand that you are willing to commit time and money to the effort.

